The Guide to Taking?ACe Minicourses Summer 2008

Students registered for any of the minicourses: MAIIL7, MATH 118, MATH 124, MATH 125, or
MATH 126, are taking these minicourses in the Palgebra to Calculuslectronically (PA®)
Program. To ensure that these students haveftireniation they need to use the PARrogram
effectively, they are required to take the RATser's Exam. This Guide, which is excerpted and
adapted from the Guide to Colorado State UnivessRACe Program, contains all the information
students need to know about the RAZogram. Go to the Mathematics’ Department hoagep
(www.math.colostate.edand click on the PA€Program to find a copy of the Guide.

Students should report to the PAOffice (Weber 137) no later than Wednesday, J@fetd
arrange their hours.
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General Information

PACe Center:

The PAG Program occupies the west half of the Weber BogdiThe Weber Building is located on
the west side of the oval.

Office 137 Weber, phone (970) 491-5761
Tutoring Center 136 Weber

Classroom 136A Weber

Testing Center 138 Weber

Resource Desk 136 Weber

PACe Center Hours:
May 19 — June 13 Monday — Friday 9:00 am — 12:Gfhno

June 16 — August 8 Monday — Friday 9:00 am — 15 p

Last exams issued 15 minutes prior to closing tiik.exams must be submitted by closing time.
The PAG Center will be closed Monday, May'2@nd Friday, July 4

PACe Online Hours:
May 19 — August 8 Sunday — Saturday Available exfrgn 6:00 am to 9:00 am daily.

PACe Online course materials located at: http://onhmegth.colostate.edu

PACe Professional Staff:
The professional staff responsible for the openasind development of the PACe Program are:

Ms. Lois Samer, Co-Director
Prof. Paul Kennedy, Co-Director
Ms. Anita Pattison, Associate Director

You can reach these individuals through:

PACe Office, 137 Weber Building
Phone: (970) 491-5761
E-mail: PACe@math.colostate.edu

Students who have special needs should diskesssituation with one of the Directors at
their earliest convenience




Introduction

This Guide is intended for students who are takirggcalculus mathematics courses in Colorado
State University’'s Paced Algebra to Calcudlesctronically(PACe) Program.

Entry-level mathematics courses intended to pregadents to take other university courses that use
mathematics are called pre-calculus courses. Témsses include College Algebra, Logarithmic

and Exponential Functions, and Trigonometry. AldCado State, all pre-calculus courses are taught
in the PAG Program.

Students who take pre-calculus mathematics areaaeanically diverse group. They have different
backgrounds, aptitudes, attitudes, and goalshdrearly 1970's the CSU Mathematics Department
became convinced that these students were nosemied in traditional classrooms where, in spite
of these differences, everyone is expected to leasimilar ways and at similar rates. The RAC
Program resulted from this work.

Since its inception, the management and developofehe PA@ Program has been guided by the
beliefs that college students must take the respitibsand initiative for their own learning antat
given suitable learning resources, adequate time safficient positive encouragement all college
students can master entry level mathematics.

In the past thirty-two years, the PAGas developed into a flexible instructional systhat gives all
CSU students the opportunity to master pre-calcuatghematics by providing them choices of
content, an array of learning resources, varighiitcredits and deadlines, and various levels of
individual support and encouragement. In 1996utheersity recognized the quality the quality of
the Individualized Mathematics Program (the forma&me of the PA€Program) by awarding Dr.
Klopfenstein, one of its long-time directors, theMteston Davis Award for Instructional Innovation.

The next evolution of the PACe Program was laund¢retSemester of 2005 with fully online
instructional material and the ability for studetdsvork on their minicourses nearly 24x7. The
College of Natural Sciences awarded Dr. Paul Kepn€d-Director of the PACe Program, the 2007
Excellence in Teaching Award for Teaching Innovaiilo recognition of the design and development
of this online instructional platform. In 2008,.0¢ennedy was honored by being selected as a
University Distinguished Teaching Scholar.

This Guide provides students in the RARrogram with the information they need to orgarizd
manage their learning experiences.



Pre-Calculus Mathematics at Colorado State

At most universities, pre-calculus mathematicaigyht in two three-credit courses, often titled
“College Algebra” and “College Trigonometry”, or @five-credit course, often titled “Pre-
Calculus”. In the PAEProgram, pre-calculus mathematics is not organizéis way. Instead,
we have a series of one-credit minicourses. Tbeseses are

MATH 117 College Algebra in Context |

MATH 118 College Algebra in Context

MATH 124 Logarithmic and Exponential Functions
MATH 125 Numerical Trigonometry

MATH 126 Analytic Trigonometry

Each minicourse is organized into units or chaptditse requirement for satisfactorily completing a
minicourse is to demonstrate competence with tlkeseomaterial by taking Unit Exams on the
successive units and a Final Exam, and achievitigfaatory scores. All Unit and Final Exams are
given in the PA@ Testing Center. If necessary, a student maytthieand Final Exams several
times to earn the required score or the scoreatbsiWhen a student completes a minicourse, his or
her final grade is determined from the sum of lmiker best passing Unit and Final Exam scores.

Prerequisites

Each of the minicourses MATH 117, MATH 118, MATH4,2VMATH 125, and MATH 126 has an
enforced prerequisite. Course prerequisites atlgtenforced by both RAMweb and the PACe
Program. To satisfy RAMweb registration requiretsestudents will need to register for an
appropriate combination of minicourses to ensuag plherequisites are satisfied. The RAEcords
must show that you have met the prerequisite bgfowemay access the online course materials for
the minicourses.

The prerequisites for the minicourses are listethénClass Schedule and the University Catalog.

Prerequisites are usually satisfied in one of dtiewing ways:

« by earning an appropriate score on the Coloradie miversity Mathematics Placement
Examination (MPE) or the Prerequisite Exam (toséatihe prerequisite for MATH 117);

- by placing out of minicourse(s) on the MPE.
« by satisfactorily completing minicourse(s) at Caldo State; and
- by transferring credit for minicourse(s) from argtlsollege or university.

If you have taken the MPE or the Prerequisite Exasatisfactorily completed prerequisite courses
at Colorado State, the P&Cecords will contain this information. If youlatisfer courses have been
evaluated and transfer credit awarded for the egleminicourse, this information will usually be in

the PAG records. When you have satisfied prerequisiteth®WPE or the Prerequisite Exam, by
taking CSU courses, or by transferring courses famwther school, you need not be concerned about
your eligibility to register or start working on yominicourse.

If you are transferring courses to satisfy prersiges and your courses are not evaluated for gansf
before the first day of classes, please bring @nmittvidence (e.g. grade report or transcript) ybat
have successfully completed a suitable prerequisitese to the PAE€Office (Weber 137). If you
have questions about whether a course you tookather school is equivalent to the prerequisite
CSU course, you may contact the Mathematics Depautt@ffice (101 Weber).



Notice that being allowed to register for a minismidoes not imply that you are eligible to take th
course. If you are unable to access the onlineseaomaterials because of a prerequisite problem,
come to the PAEOffice where the staff will work with you to deteine whether and how you
satisfied the course prerequisite.

Registration: Add, Drop, and Withdrawal

Use the CSU computer registration system (RAMwebegister for PA€ minicourses. The add,
drop and withdrawal period deadlines for the minorses are given in Appendix V.

You may take as many as five minicourses in a semfeur during summer session) as long as the
prerequisite for each minicourse is satisfied ahuded in the package for which you are registering

You must register for all the minicourses you piatake during the semester by the last day to add
mathematics courses.

PACe Minicourses and th&®ACe User's Exam

The requirement for satisfactorily completing a imirse is to qualify for and pass the four Unit
Exams in order, and the comprehensive Final Exatim sdores of at least 80%. Unit Exams consist
of ten items, so eight items must be answered cityr® meet course requirements and be eligible to
go on to the next unit. The Final Exam consistswvainty items, so sixteen must be answered
correctly.

The PAG Program provides many Learning Resources to halpnyaster the course content. You
are responsible for choosing the Learning Resouhagsvork best for you, for managing your time
and using these learning resources to master thsematerial, and for taking the initiative to
demonstrate your knowledge on Unit Exams. To nwéke decisions you will need to know what
services and resources the RAogram offers and the procedures and policieading them. To
ensure that you have the necessary informationegure that you take and pass the RAGer's
Exam during the current semester before we allowtgastart working on your minicourses. If you
have not taken the User's Exam this semester,hyauld do so during the first week of the semester.

The PAG User's Exam consists of 15 questions about pslipcedures, and instructional
resources of the PAgProgram. You must answer at least 12 of thesesitmrrectly to qualify to
access the online course materials. The User's Exayrbe taken as many times as needed to
achieve the required score. Scores from the USgdm are not used to compute any final grades.

This Guide contains all the information neededrnsweer every question on the User's Exam
correctly and includes a sample User's Exam. Youlshreview this Guide, complete the sample
User's Exam, and take the User's Exam at httpms@nhath.colostate.edu or at the RATEsting
Center (Weber 138).

Learning Resources in th® ACe Program
Our motto in the PA€Program isHelping students help themselves

As a student in the PAgProgram, your job is to learn the material in younicourses and
demonstrate your competence on Unit and Final Exans job is to help you do your job. No one
expects you to learn the content of a minicoursbyayourself! We provide many resources to help
you learn. The most successful students know thiese resources are and use them effectively.

Every PAG minicourse is organized around a set of learninjgatives. Objectives describe the
skills and facts you are expected to learn and/tallwhat you'll be asked to do on the Unit Exams.
The Learning Resources described in this sectiefkeyed to those objectives.



As you read about the Learning Resources in theddAGgram, ask yourself how you like to learn.
Do you like to work alone or do you like to interagth others? Do you prefer to read a text, watch
as someone works a problem, or work the problemsgdiuand ask a lot of questions? Keep your
answers to these questions about yourself in msngba read and try to identify the learning
resources that best fit the way you learn. Thentlisse resources regularly. Let the BACogram
work with you and for you!

Online Course Materials and e-text

The onlinee-text contains the course objectives for each urdt@ovides printable PDF files of
content. There are many additional learning resgsicontained within the online materials,
including video clips of instruction, practice pleims, Required Assignments, and Review
Exams. The “My Status” link gives you access ®@d¢hurse grading scale and your current point
total.

Thee-text must be purchased online before you will haseess to the online course materials. You
will be redirected, by the PA&Gnebsite to Kendall-Hunt Publishing, to purchaseetitext when

your start your minicourses. You will retain accés youre-text to use as a reference in later
semesters.

Tutoring

The PAG Tutoring Center in the Weber Building is staffedhagraduate and undergraduate course
assistants who provide walk-in tutoring for studaiaking the PA€ minicourses. The tutors have
been specially trained to help you learn pre-cakkuhathematics.

Please do not hesitate to ask questions of thestuiaise your hand or walk up to a tutor andateat
a conversation. Remember, though, a tutor's jedohslp you help yourself. Tutors will expect you
to have done your part by studying the online niaterwatching the videos or attending Instructor
Paced Classes, working through examples and sgrgidems, and making a serious effort to
understand and solve problems. Expect the tutengage you in a discussion that builds on the
studying you have done. Do not expect a tutoiive gou private lectures or explain the entire
course to you. Expect a tutor to be a coach.

To make the best use of the PAQuUtoring Center, you should spend an hour or rfugee studying
math several times each week. You'll benefit niama the tutors' help if you get to know them.
Make an effort to get acquainted. If you prefewtark with a certain tutor, ask when he or she is
scheduled in the Tutoring Center or check the Bit®chedule posted in the Tutoring Center and
arrange your study hours at those times.

Instructor Paced Classes - Please note: due to lack of demand, InstructordPatasses
will not be offered during the summer session.

Videos

Located within the online course materials are madgos of instruction. Many objectives have a
video clip of the objective overview. There are® videos of example problems for each sub-
objective. We highly recommend that you study eacmple problem. The many examples
provide different facets of the sub-objective. lcaab-objective has 1 to 6 “Try This” problems.
You should try to solve these problems on your awd then check your solution by watching the
video.



Required Assignments

Learning math is like learning to play a musicatioment; it takes practice. The best way to
develop your problem solving skills is to try theat on numerous problems. Required Assignments
for the units of every minicourse are availablehwmitthe course materials. There is one Required
Assignment for every objective. You may complétese assignments in the PACenter or at

another computer that is compatible with our prograou will be required to successfully complete
each assignment by answering three problems chyrect

Supplemental Websites

The personal computers in the Tutoring Center@addd with various websites for MATH 117 —
MATH 126. These sites provide more opportunit@epractice solving problems.

Solutions

You may access each Review, Unit and Final Examntaia the “My Status” link. You can review
the questions, what answers were entered, andthect answers by clicking on the applicable
exam. An explanation of the solution is providedd majority of the problems.

You should keep organized scratch work when yoa takexam. It is helpful for you to have your
scratch work when you have a need to discuss dgmmolith a tutor. Then, if you have questions or
are especially proud of a solution, discuss yourkwath one of the tutors in the Tutoring Center.
Explaining your written solution to someone elsé winforce your understanding.

Supplemental Texts and Calculators

The PAG Resource Desk is stocked with supplemental texihamalculators, and calculator
manuals. Check out these texts to read anothsemtaion of a topic and to find additional praetic
problems.

Texas Instruments TI-83® or TI-84® Graphing Caltoita are needed for all minicourses. If you are
not familiar with these calculators, you may wantheck one out and practice with it in the RAC
Center.

Course Procedures

Course Organization

MATH 117, MATH 118, MATH 124, MATH 125 and MATH 126 are each organized into four
units. These four units contain the content ofatierse material, and have Required Assignments,
Review Exams and Unit Exams. The Final Exam ismaprehensive review of the course content.
You will find the material for the course as wddlthe Required Assignments and Review Exams
online at http://online.math.colostate.edu.

Required Assignments
Each unit has five Required Assignments. Eaclgassent must be satisfactorily completed, in
sequential order. You must answer three questonectly to complete the assignment.

Review Exams

There is a Review Exam for each unit. You musehampleted the unit’s five required
assignments and you must have passed the Unit Exaire previous unit (except for unit 1) to be
eligible to take the Review Exam. Review Examsststrof ten items. A minimum passing score of
eight out of ten (80%) is required.



Unit and Final Exams

The requirement for satisfactorily completing a imirse is to qualify for and pass the four Unit
Exams in order, and the comprehensive Final Exatim sdores of at least 80%. You must pass the
Review Exam to be eligible to take the Unit Exaomit Exams consist of ten items, so eight items
must be answered correctly to meet course requitesnaad be eligible to go on to the next unit. The
Final Exam is available after you have passedall 6f the Unit Exams. The Final Exam must be
passed to finish the course. The Final Exam ctmefdwenty items, so at least sixteen must be
answered correctly to pass the Final Exam.

Eligibility to Access Online Course Materials
For all minicourses, MATH 117 — MATH 126, to beggfile to access online course materials, a
student must meet the following requirements:

1. Either be registered in the minicourse or be cotimgean | (incomplete) in the minicourse.
(Students mustot register again for a course in which they are detimg an 1.)

2. Have taken and passed the RAGser's Exam during the current semester.
Purchased the onlirestext.

4. Have met the course requirements (completed aliimed units and passed the Final Exam)
for any other minicourse in which the student sththis semester or in which the student has
an outstanding grade of incomplete.

5. Have completed the prerequisite material.

6. Have met the Minimum Weekly Progress Requirememne@sired to be eligible to access
online course materials during the current pathefsemester.

7. Have not received a final grade for the coursehirctvaccess is being requested. (See
Finalizing Grades.)

w

Qualifying to Take a Unit or Final Exam

For all minicourses, to qualify for and be eligilitetake a Unit Exam, you must meet the following
requirements:

For Unit Exams, you must successfully complete all five of the @niRequired Assignments and
pass the Review Exam with a score of at least 80%.

For theFinal Exam, you must pass all Unit Exams from the minicourdd scores of at least 80%.

Re-qualifying to Take a Unit Exam

You will be allowed to take each Unit Exam twicBeaqualifying for the exam. If you do not pass
the Unit Exam after the second attempt, you musguify by passing the applicable Review Exam
again. Once you qualify for the Final Exam, younsd need to re-qualify. The “My Status” link
will list the number of Unit Exam attempts you haxailable.

You will not need to re-qualify if you have previly passed the Unit Exam and just want to re-test
to improve your grade.

Re-testing on a Unit or Final Exam

There are no restrictions on the number of timesmay take an exam on a particular unit or the
Final Exam. Regardless of how many times you takexam, only your best passing score will
count toward your final grade. If you retake amamxand score lower than on a previous attempt, the
lower score will have no effect on your grade.



You may retest in any previously passed unit of mmyjicourse for which your grade has not been
finalized. (See Finalizing Grades.) If you akihg several minicourses, you may retake exams
from an earlier course even though you have gorte another course. For example, if you finished
your first minicourse but only earned a "C" gragi®) may proceed to another minicourse and at the
same time continue to work on the first one to eahigher grade.

Materials Needed for Unit and Final Exams
You will need the following items to take an examthe Testing Center:
« A current RamCard (Colorado State University IDdgar
« apencil or pen
You are NOT permitted to use any reference mateaghny kind on the exam. If you are found to

be in possession of reference materials while wgrkin the exam, you will be charged with
academic dishonesty.

Calculators are needed for Unit and Final Exanadliminicourses. Texas Instruments TI-83® or
T1-84® Graphing Calculators are used in these rounises and are provided for use in the Testing
Center. Personal calculators are not permitteédanresting Center.

Personal items such as MP3 players, cell phonggrparoller blades, skateboards, backpacks, book
bags, textbooks, notebooks, calculators, and neagysnot be brought into the Testing Center. Since
belongings left unattended in the PACenter have occasionally been stolen, we strongly
recommend that you store your personal belongmgse of the lockers in the hallway while you are
in the Testing Center. For safety reasons, itemnst mot be left on the floor in the hallway outside
the PA Testing Center. Backpacks and other items letherfloor in the hallway or unattended in
the PAG Center will be impoundedPlease, NO food and drinks in the PAE Center.

Mechanics of Taking a Unit or Final Exam

1. Atthe check-in desk, present your RamCard andaske exam you want. If there is a
problem with your records, you may be asked toogh¢ PAE Office to resolve the
problem.

2. If you are eligible to take the exam you requested there is no problem with your records,
the staff member will assign you a computer staéind give you scratch paper. An online
calculator will be provided for the exam questitimst allow a calculator.

3. Place your RamCard, with your picture showinghatdssigned testing computer. Enter your
CSU ID number to begin the exam.
4. Time limits for exams are as follows:

a. Unit Exam 40 minutes
b. Final Exam 75 minutes

5. The computer screen will display how much time fiauve left to complete the exam. When
the time limit is reached, the exam is automatycsdibmitted.

6. Write the solution to each exam problem on youatstr paper. Writing solutions will help
you organize your thinking and avoid mistakes. tW&/ni solutions provide a starting point for
discussing questions with a tutor, and are usefutdviewing for the Final Exam. If you
need more scratch paper, raise your hand to sunanpooctor.
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7. After you submit your exam, hand your RamCard todtaff member at the checkout counter
to complete the testing process. Your RamCardbeilteturned to you. Be sure to keep your
scratch work.

8. Check your exam results via the “My Status” linkdted within the online course materials.

Minimum Weekly Progress Requirement

The University expects students to be spendingoeqpiately three hours per week per credit on
their courses. We want students to be utilizing time making progress in their math minicourse(s)
That is why we have the Minimum Weekly ProgressuRegnent. Its purpose: to discourage
procrastination and foster success.

Here, in one complicated sentence, is the Minimueekly Progress Requirement. In order to
qualify for a grade of Incomplete, you must earawggh progress credits each week to meet the
Minimum weekly Progress Requirement, beginnindfitts¢ week of the eight-week summer session.
The Minimum Weekly Progress Chart is given in Apgligril.

Progress credits are earned by engaging in antgidtiat shows involvement with your course. The
first time you attempt the User’s, Review, UnitFfdnal Exams, one progress credit is automatically
recorded to your PA€student record. You will only earn one progre®slit for each exam.

If you are completing a minicourse in which a grafiéncomplete was assigned, you will not receive
progress credits for any work in the course in Whifee Incomplete was assigned. If you are also
enrolled in another minicourse this semester, yblunat be required to meet the progress
requirement until the week following the Incompldeadline. If you finish the Incomplete course
before the deadline, any progress credits earnetidoying the next course will be carried forwand t
the £'week after the Incomplete deadline.

Each Friday, at midnight (MST), we count the numtfgerogress credits you have earned that week,
plus any extra credits earned in previous weektelnumber of progress credits you have earned
matches or exceeds the weekly requirement, yomasting the Minimum Weekly Progress
Requirement. If on even one Friday you have ealessithan the required number of progress
credits, you have failed to meet the Minimum WedRitggress Requirement for that week. Any
progress credits beyond the required one will baezhforward to the next week.

Each time during the regular fall or spring semet$tat you fail to meet the Minimum Weekly
Progress Requirement, the last day that you willllmved to work on your minicourses will move
forward by one week. For example, if you fail teehthe requirement twice during the semester
then you will not be allowed to work on any of yauinicourse(s) after the end of theé"\Beek.

The maximum number of weeks you can lose is four.

Whenever a you access the online course matehaléink “My weekly Progress Report” will shows
the number of progress credits you have earnednihiemum number required to meet the
requirement that week of the semester and theléasthe you will be allowed to work on your
course(s). You will also see the number of pragjeeedit we recommend you complete that week
based on the number of minicourses you are takiisgsemester, and the amount of coursework that
needs to be completed before your deadline.

If you have failed to meet the Minimum Weekly Pregg Requirement, you will be assigned a grade
of U (unsatisfactory) in all the minicourses yod dot complete. To qualify for an | (incomplete),
you must have met the Minimum Weekly Progress Requent each week of the semester.
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Grading in thePACe Program

When you have completed your minicourses, MATH MATH 118, MATH 124, MATH 125, or
MATH 126, by passing all four Unit Exams, in order, and fmeal Exam with best scores of 80% or
better, you are assigned a grade of A, B, or Craeted by the sum of your best scores for each of
the four Unit Exams and the Final Exam, accordonthe following table:

Total Points Grade
54 to 60 A
51to 53 B
48 to 50 C
Not completed (< 48) | or U*

*If you have not completed a minicourse for whiauyare registered, you are assigned a grade of |
(incomplete) or U (unsatisfactory). A grade oiicomplete) is automatically assigned if you have

« met the Minimum Weekly Progress Requirement througithe semester;

- finished at least the first PA&ninicourse you are registered for this semester ot an
incomplete from a prior term); and

« passed at least the first two Unit Exams in thes®in which the incomplete would be
assigned.

An | (incomplete) may also be assigned if you haweeked responsibly and consistently on a
minicourse during the semester, but circumstandeshwvere beyond your control and could not
have reasonably have been anticipated preventegdletom of the course. If you believe you
gualify for an incomplete on this basis you shaliktuss your situation with a Director in the RAC
Office.

If you are assigned a grade of |, your Unit Exawras and registration are carried forward and you
will have until a specified date (normally the esfthe 3" week of the next fall or spring semester)
to complete the course. This deadline date idasd under the “My Status” link as part of your
course record. If the course is completed bydkexdline, a grade of A, B, or C is determined and
replaces the I. If the course is not completethizydeadline, a grade of U replaces the I. Wynle
are completing the minicourse in which a gradenebmplete was assigned, you will not receive
progress credits for any work completed for thatiogurse.

A grade of U (unsatisfactory) will be assignedaluydo not qualify for a grade of | in an unfinished
minicourse. The U grade is a permanent transeripiy, but does not affect the CSU grade point
average. However, some universities and finarathgencies treat the U grade as an F when
evaluating student records for graduate or traresferissions or for awarding financial aid. To earn
credit for a course in which a U grade was assigyed would need to register for the course again
and satisfactorily complete it from the beginning

A grade of F is assigned in special circumstancesiving a violation of Academic Honesty.
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Questions and appeals concerning grades shouidbérdirected to one of the PAOirectors in the
PACe Office (Weber 137). If differences cannot besfatitorily resolved with a PA€Director,

further appeals may be pursued in accordance wélpolicies on Grading and Grade Appeals in the
University General Catalog.

Finalizing Grades

Your grade is finalized when any one of the follogvioccurs:

« The semester is over and you have completed UmitSon all units and the Final Exam
with at least the minimum passing score on eaclina grade of A, B, or C is submitted
according to the criteria above.

- The semester is over, you have not completed these@nd have not qualified for an | grade.
A final grade of U is submitted.

« You are working on an incomplete course from thevjous semester and the deadline for
completing the course has passed. If the Unit Bxamall units and the Final Exam have
been completed with at least the minimum passioges@ final grade of A, B, or C is
submitted according to the criteria above. Othgevd final grade of U is submitted.

- A grade of F is assigned for the course.

Academic Integrity

The University Policy on Academic Integrity incligdthe following statements:

Academic dishonesty under mines the educational experience at Colorado Sate
University, lowers morale by engendering a skeptical attitude about the quality of
education, and negatively affects the relationship between students and instructors.

Instructors are expected to use reasonably practical means of preventing and
detecting academic dishonesty. Any student found responsible for having engaged in
academic dishonesty will be subject to academic penalty and/or University
disciplinary action.

Students are encouraged to share responsibility for the academic integrity of the
University by reporting incidents of academic dishonesty. (See the University General
Catalog.)

Possession of visually, audibly, or tactilely astiele materials in the PAELTesting Center that
could assist the student in earning a higher soor@n examination and attempting to misrepresent
information are examples of academic dishonesty.

The University Policy on Academic Integrity is vigoisly enforced in the PA€Program. Students
judged to have engaged in cheating may be assmnediuced grade or a grade of F for the course
and/or other penalties may be imposed. All incidef academic dishonesty will be reported to
Conflict Resolution and Student Conduct Serviceptssible further disciplinary action. Incidents
of impersonation may be referred to the UniverBitjice for criminal investigation.

Any evidence that a student is engaging or hasgatye an act of academic dishonest will be
reported to a Director of the PA®rogram. The Director will give the student inxexd the
opportunity to provide his/her explanation of theident. If the student admits to engaging in
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academic dishonesty or if the director judges #hateponderance of evidence exists to support the
allegation of academic dishonesty, the Director ingyose an academic penalty and will report the
incident to Conflict Resolution and Student Condbeetvice.

If the student disputes the allegation of acadetisbonesty, he/she should request a hearing wéth th
Conflict Resolution and Student Conduct Servicbe University Hearing Officer will determine
whether or not a preponderance of evidence exisapport of the allegation of academic
dishonesty. If the University Hearing Officer fmthsufficient evidence or clears the student of
charges, the penalty imposed by the Arector will be rescinded and the student’s poesi

status in the PA€Program restored. If the University Hearing Gffiéinds the student culpable, the
Hearing Officer may impose additional Universitgdplinary sanctions.

For further information see Student Rights and Resjbilities in the University General Catalog.
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Appendix I: Sample User's Exam

1.

Which twoof the following are true about the last dayta and withdrawal from PACe
minicourses this semester?

a. You may add minicourses at any time during the séene

b. You may add minicourses until the add period enkiiglivoccurs during the first week
of the 8-week summer session.

c. You may withdrawal from minicourses at any timeidgrthe semester.

d. You may withdrawal from minicourses until the withdial period ends which occurs
at the end of the 6th week of the 8-week summesi@es

Which of the following ardearning resourcesoffered by the PAEProgram?
Thereisat least one correct response. Choose all correct responses.

a. online videos of instruction

b. solutions to exam problems

c. Free, "walk-in" tutoring service

d. A Resource Desk, where supplemental texts andlesdes can be checked out.

In order to practice your problem solving skillgegy minicourse in the PA€Program has
Required Assignments Which of the following are true about Requiressfgnments?
Thereisat least one correct response. Choose all correct responses.

a. Required Assignments must be completed in the &facllities.

b. You must answer three problems correctly to coregdiee Required Assignment.
c. Every unit has five Required Assignments.

d. You will earn a progress credit when you compleReguired Assignment.

Which threeof the following areequirements for qualifying for a grade of | (Incomplete)
in a minicourse this semester?

a. You must meet or exceed the Minimum Weekly ProgReEguirement for each week
of the semester.

b. You must take at least one exam each week of theser.

c. You must pass the first two Unit Exams of the ceurs

d. You must complete at least one minicourse youegestered for this semester to
qualify for an I in a different minicourse.

Which of the following are available from the ominourse materials “My Status” link?
Thereisat least one correct response. Choose all correct responses.

a. the course grading scale

b. results of your Review, Unit, and Final Exams

c. the number of Unit Exam attempts you have available
d. your current point total for the course

Which threeof the following are true when you are assignegaale of |1 (Incomplete)for a
minicourse?

a. If you complete the minicourse within the firstdiweeks of the next regular (fall or
spring) semester, the | will be replaced by a gtde, B, or C.

b. The Unit Exam scores you earned the semestentias hssigned will carry over to

the next regular semester.

You must begin from unit 1, the next semesterrdeoto complete the course.

You shouldnot register for the course again the next semester.

e. You must register for the course again in orderaimplete it.

Qo
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7. Which of the following are true abotuttoring servicesoffered by the PA€ Program?
Thereisat least one correct response. Choose all correct responses.

a. Tutors will expect you to have done some prepandiiefore working with you.
b. Tutors will give you a private lecture.

c. Tutoring is available on a walk-in basis.

d. There is no fee for tutoring services.

8. The current point total for your minicourse is dahie via the “My Status” link. Which of
the following scores are included in your poinatat
Thereisat least one correct response. Choose all correct responses.

a. Your best Final Exam score.

b. Your best Final Exam score, only if it is at le&8%6.
c. Your best passing Unit Exam scores.

d. Your best Unit Exam scores.

9. Which twoof the following are characteristics of thinimum Weekly Progress
Requirementfor minicourses this semester?

Everytime you attempt an exam you will receive a pregreredit.

Only the firsttime you pass an exam will you receive a progcesdit.

You will earn a progress credit the first time yonmplete a Required Assignments.
You do not earn progress credits for completinguRed Assignments.

You will receive a progress credit the fitghe you attempt any exam, even if you do
not pass it.

PO T®

10.You must meet the Minimum Weekly Progress Requirdrfer each week of the semester to
potentially qualify for an Incomplete. Which ooéthe following are also characteristics of
the Minimum Weekly Progress Requirementfor minicourses this semester?

a. Extra progress credits earned during one week doward the requirements for all
FOLLOWING weeks.

b. If you miss the Minimum Weekly Progress Requirenfenbne week, you can make
up for it by acquiring more progress credits theteeek.

11.Which of the following statements are true regagdReview Exam®
Thereisat least one correct response. Choose all correct responses.

a. An appropriate way to study for the Final Examoisdtake the four unit Review
Exams.

b. You must pass the Review Exam before you can tak&hit Exam.

c. You will earn a progress credit for each attempadteview Exam.

d. If you do not pass a Unit Exam after two attemydg; must pass the Review Exam
again before to earn two additional attempt onlth# Exam.

12.Reference materials of any kind are not allowethenPAC Testing Center. Which twof
the following items are you allowed to bring inteetPACG Testing Center?

a pencil or pen

your calculator

your RamCard (CSU Student ID card)

a backpack or textbooks from other classes
a cell phone

PO T®
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13.Imagine you just took the Unit 3 Exam in a minicsifor the second time. Via the “My
Status” link, you learned that you did NOT earraaging score on either of your two
attempts. Which of the following can you do?
Thereisat least one correct response. Choose all correct responses.

a. Go back into the Testing Center and take the URikdm to improve a previous
score.

Retake and pass the Unit 3 Review Exam and thentkekUnit 3 Exam again.
Go back into the Testing Center and take the Ugix&m again.

Go back into the Testing Center and take a Unixdnt:

Start working on the Unit 4 Required Assignments

14.The grade of U does not affect a student’s gradetpeerage at CSU. Which tvaj the
following are also true when you are assignedaale of U (Unsatisfactory)for a math
minicourse?

a. The U is a permanent entry on your transcript.

b. The U will be removed from your transcript if yanigh the minicourse in a future
semester.

c. You can continue with the course the next semestghave all of your unit exam
scores carry over from the semester the U wasrassig

d. In order to receive credit for the minicourse, youst register for the minicourse
again and complete it from the beginning.

®ooo

15.To earn credit for a minicourse, you must achiem@r@mum passing score on each of the
Unit Exams plus the Final Exam for the minicousssume that at the end of the semester
you have earneexactlythe minimum passing score (80%) on each of the &hd Final
Exams. What letter grade will you be assignedhis iminicourse?

a. | (incomplete)

b. B

c. C

d. S (satisfactory)
e. U (unsatisfactory)
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Appendix II: Minimum Weekly Progress Requirement@rt, Summer
2008

Students taking minicourses in the PARrogram need to show that they are consistentiylwied in
their minicourse(s) by earning progress creditmé®et aMinimum Weekly Progress Requirement
The Minimum Weekly Progress Requirement is the simnall students. However, students enrolled
in more than one minicourse are expected to folloesw recommended schedule for the number of
minicourses in which they are enrolled.

Week | By midnight on Minimum_# of Recommended # of Progress Credits for students
# Friday (MST) Progress Credits enrolled in more than one minicourse
Required 2 Courses 3 Courses 4 Courses

1 May 23 0 0 3 4

2 May 30 0 0 3 3

3 June 6 0 0 3 3

4 June 13 0 0 3 3

5 June 20 1 3 2 3

6 June 27 2 3 2 3

7 July 4 1 3 2 3

8 July 11 2 2 2 3

9 July 18 1 2 2 3

10 July 25 2 2 2 3

11 August 1 1 2 2 3

12 August 8 0 2 2 3

Please note: The PACenter will be closed on Monday, May"™8énd Friday, July

REMEMBER:

Although the PA@ Center is open during the four-week session (May l8ne 13), there is no Minimum
Weekly Progress Requirement during that time.

Students need to meet or exceed the Minimum Wedeidgress Requirement for each week during weeks
5 through 11, complete at least the first miniceursgistered for this session, and pass thetfustnit
Exams of a subsequent course to receive a gradeafplete (1) in that subsequent course.

One progress credit is earned the first time ytengtt an exam: User’s, Review, Unit, and Final Exam
You may only earn one progress credit for each exam
Progress credits are checlaacery Friday at midnight (MST).

You can work ahead. Extra progress credits count toward the next weedgsirement.But don’t fall

behind! If you miss the requirement for one week, you cammake it up by earning extra progress credits
the next week.

Monitor your Weekly Progress Requirement statusddgcting the “My Weekly Progress” link at
http://online.math.colostate.edu
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Appendix Ill: Registration Deadline Dates, Summe008

Use the computer registration system (RAMweb) td Adrop or Withdrawal from
minicourses.

Course Add deadline:MATH 117, MATH 118, MATH 124,  Wednesday, June 18
MATH 125, and MATH 126

Course Drop deadline:MATH 117, MATH 118, MATH 124, Monday, June 23
MATH 125, and MATH 126

Course Withdrawal deadline: MATH 117, MATH 118, Sunday, July 27
MATH 124, MATH 125, and MATH 126
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